
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out to request your support as a sponsor for our 

upcoming hospitality event, [Event Name], taking place on [Event Date] at [Event Location]. 

This event aims to [briefly describe the purpose of the event and its significance]. 

As a leader in the hospitality industry, we believe that partnering with [Your Organization] will 

provide [Sponsor's Company Name] with valuable exposure to [target audience or community] 

while reinforcing your commitment to supporting [specific cause or community]. 

We are seeking sponsorship at various levels, and we would be grateful for your consideration at 

[specific sponsorship level or customized options]. In return for your sponsorship, we offer [list 

benefits such as logo placement, promotional opportunities, etc.]. 

We would love to discuss this opportunity further and explore how we can work together to 

make [Event Name] a remarkable success. Please feel free to contact me at your earliest 

convenience. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Sponsor's Company Name] for this exciting event. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


