
Transportation Arrangement Request for 

Medical Appointments 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Transportation Arrangement 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request transportation arrangements for my 

upcoming medical appointments. The details are as follows: 

• Appointment Date: [Insert Appointment Date] 

• Appointment Time: [Insert Appointment Time] 

• Location: [Insert Medical Facility Name and Address] 

• Pick-Up Address: [Insert Your Address] 

Given my current health situation, I would greatly appreciate your assistance in arranging 

transportation to and from the appointment. 

Thank you for considering my request. Please let me know if you need any further information. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


