
Lost Item Report 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To Whom It May Concern, 

I am writing to report a lost item that I believe may be of interest to local authorities. On [Insert 

Date], I lost the following item: 

• Item Description: [Description of Item] 

• Last Known Location: [Location where the item was lost] 

• Time of Loss: [Approximate Time] 

If you find this item or have any information regarding its whereabouts, please contact me at 

your earliest convenience. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 


