
Lost and Found Reminder 

Dear [Attendee's Name], 

Thank you for attending [Event Name] on [Event Date]! We hope you had a wonderful time. 

If you happened to misplace any belongings during the event, please reach out to us. We have a 

lost and found collection and would be happy to assist you in retrieving your items. 

To help us locate your lost items quickly, please provide: 

• Description of the item 

• Date and location where it was lost 

• Your contact information 

You can contact us at [Contact Email] or call us at [Contact Phone Number]. We will hold your 

lost items for [Time Period] before donating them to charity. 

Thank you for your attention, and we look forward to seeing you at our future events! 

Best regards, 

[Your Name]  

[Your Title]  

[Event Organizer Name]  

[Contact Information] 


