
Request for Hosting a Panel Discussion 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose the hosting of a panel discussion on 

[specific topic] at [venue or organization name] on [proposed date]. Given your expertise in 

[related field], I believe your participation would greatly enhance the depth of our discussions. 

The main objectives of the panel are to [list objectives or goals]. We aim to engage industry 

professionals and encourage meaningful dialogue among attendees. 

Please let me know if you are interested in this opportunity, and we can discuss the details 

further. Thank you for considering this request. 

Sincerely, 

[Your Name] 

[Your Position] 


