
Request for Hosting a Charity Gala 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization's Name] to 

request your support in hosting our upcoming charity gala, scheduled for [Date] at [Location]. 

This event aims to raise funds for [Cause/Charity], and your venue would provide the perfect 

setting to make this evening a memorable one. 

We believe that your commitment to [Community/Charity] aligns perfectly with our mission, 

and we would be honored to collaborate with you on this special occasion. We anticipate 

approximately [Number] attendees, and we are enthusiastic about the possibility of making a 

significant impact together. 

Please let us know if you would be open to discussing this further. We are happy to 

accommodate any requirements you may have to ensure a successful event. 

Thank you for considering our request. We look forward to the opportunity to partner with you. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


