
Final Notice for Utility Payment 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Utility Company Name]  

[Utility Company Address]  

[City, State, Zip Code] 

Dear [Customer's Name], 

Your account [Account Number] is now past due. Despite previous reminders, we have not yet 

received payment for your outstanding balance of [Amount Due]. 

This letter serves as our final notice regarding your utility payment. To avoid service 

interruption, please remit your payment by [Final Due Date]. Failure to do so may result in 

disconnection of service. 

You can make your payment through the following methods:  

- Online at [Utility Company Website]  

- By phone at [Utility Company Phone Number]  

- By mail to the address above. 

If you have already sent your payment or have any questions regarding your account, please 

contact us immediately. 

Thank you for your prompt attention to this matter. 

Sincerely,  

[Your Name]  

[Your Position]  

[Utility Company Name] 


