
Spa Appointment Request 

Dear [Spa Name/Manager], 

I hope this message finds you well. I would like to request an appointment for a spa service at 

your establishment. Here are my preferred details: 

• Service: [Type of service, e.g., Massage, Facial, etc.] 

• Date: [Preferred date] 

• Time: [Preferred time] 

• Duration: [Duration of the service, e.g., 60 minutes] 

• Name: [Your Name] 

• Contact Number: [Your Contact Number] 

• Email: [Your Email Address] 

Please let me know if the requested date and time are available, or if there are alternative options. 

I am looking forward to your prompt response. 

Thank you! 

Sincerely, 

[Your Name] 


