
Fixed-Rate Loan Guidelines 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

Dear [Recipient's Name], 

Thank you for considering our fixed-rate loan options. Below are the guidelines for 

understanding the terms and conditions associated with our fixed-rate loans: 

Loan Amount 

The minimum loan amount is [Insert Amount] and the maximum amount is [Insert Amount]. 

Interest Rate 

The interest rate is fixed at [Insert Rate]% for the entire duration of the loan. 

Loan Term 

The loan term options range from [Insert Duration] to [Insert Duration]. 

Monthly Payments 

Payments are due on the [Insert Due Date] of each month and can be made via [Insert Payment 

Methods]. 

Prepayment Penalties 

[Insert Description of Any Prepayment Penalties, if applicable]. 



Documentation Required 

Please provide the following documents for your application: 

• [Insert Document 1] 

• [Insert Document 2] 

• [Insert Document 3] 

If you have any questions or need further assistance, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email]. 

Thank you for your attention to these guidelines, and we look forward to assisting you with your 

financing needs. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


