
Formal Request for Financial Account Audit 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Request for Financial Account Audit 

I am writing to formally request a comprehensive audit of our financial accounts for the fiscal 

year [insert year]. As we aim to enhance transparency and ensure compliance with applicable 

regulations, it is essential to review our financial practices and records thoroughly. 

We believe that an independent audit will provide us with valuable insights into our financial 

management and help us strengthen our internal controls. We kindly ask for your cooperation in 

initiating this process at your earliest convenience. 

Please let me know if you require any specific documentation or if there are formal procedures 

we should follow to facilitate this audit. Our team is prepared to assist in providing all necessary 

information. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization Name] 


