
Demand for Detailed Account Analysis 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request a detailed analysis of my 

account with [Company Name], account number [Account Number]. 

Due to recent discrepancies and a lack of clarity regarding several transactions, I believe it is 

crucial to have a comprehensive breakdown of my account activities to ensure accuracy and 

transparency. 

Please provide the detailed account analysis by [specific date], including all relevant 

transactions, fees, and balances. Should you require any additional information to process this 

request, do not hesitate to contact me. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


