
Inquiry Regarding Loan Principal Payment 

Decrease 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of reducing my 

loan principal payments on my current loan account, number [Loan Account Number]. 

Due to [brief explanation of financial circumstances], I am seeking to explore options that could 

help me manage my financial obligations more effectively. 

I would appreciate any information you can provide regarding this matter, including any required 

documentation and the procedures involved in requesting a decrease in my payments. 

Thank you for your attention to this request. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 


