Retirement Fund Withdrawal Request

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Retirement Fund Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Retirement Fund Administrator's Name],

| hope this message finds you well. I am writing to formally request a withdrawal from my
retirement fund due to an unexpected emergency that requires immediate financial attention.

My account details are as follows:

e Account Holder Name: [Your Name]

e Account Number: [Your Account Number]

e Withdrawal Amount: [Amount Requested]
| understand that there may be penalties or tax implications associated with this withdrawal,
however, the current situation necessitates this action. |1 would greatly appreciate your assistance
in expediting this request.

Thank you for your understanding and prompt attention to this matter. Please feel free to contact
me at [Your Phone Number] or [Your Email Address] if you require any further information.

Sincerely,

[Your Signature (if sending a hard copy)]



[Your Printed Name]



