Retirement Fund Withdrawal Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Retirement Fund Administrator's Name]
[Retirement Fund Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Retirement Fund Administrator's Name],

| am writing to formally request a withdrawal from my retirement fund, account number [Insert
Account Number], for the purpose of providing financial support to my family.

Due to [briefly explain the reason, e.g., unexpected medical expenses, job loss, etc.], I am in
need of immediate financial assistance. | believe that accessing my retirement fund will help
alleviate my current difficulties and provide necessary support to my family during this
challenging time.

| kindly request that you provide me with the necessary forms and information required to
process this withdrawal. | appreciate your understanding and assistance regarding this matter.

Thank you for your prompt attention to my request. | look forward to your response.

Sincerely,
[Your Name]



