
Financial Audit Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Attendees: 

• [Operational Leader 1] 

• [Operational Leader 2] 

• [Finance Officer] 

• [Auditor] 

• [Other Relevant Personnel] 

Agenda Items: 

1. Welcome and Opening Remarks 

2. Review of Previous Meeting Minutes 

3. Overview of Audit Objectives and Scope 

4. Financial Performance Review 

5. Identification of Key Issues and Risks 

6. Discussion on Recommendations 

7. Action Items and Next Steps 

8. Q&A Session 

9. Closing Remarks 

Prepared by: [Your Name] 

Position: [Your Position] 

Contact Information: [Your Contact Information] 


