
Financial Audit Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Attendees: 

• [Name, Title] 

• [Name, Title] 

• [Name, Title] 

Agenda Items: 

1. Welcome and Introduction 

2. Review of Previous Meeting Minutes 

3. Overview of Financial Audit Process 

4. Discussion on Key Audit Findings 

5. Management Responses to Audit Recommendations 

6. Planning for Future Audits 

7. Any Other Business 

8. Next Steps and Closing Remarks 

Action Items: 

[List any specific tasks and responsible parties] 

Thank you, and we look forward to your participation. 


