
Financial Audit Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Agenda Items: 

1. Opening Remarks 

2. Review of Previous Meeting Minutes 

3. Overview of Financial Audit Objectives 

4. Discussion of Audit Scope and Timeline 

5. Assessment of Current Financial Controls 

6. Preparation of Financial Statements 

7. Identification of Key Risk Areas 

8. Open Floor for Questions and Concerns 

9. Next Steps and Action Items 

10. Closing Remarks 

Attendees: 

• [Name, Title] 

• [Name, Title] 

• [Name, Title] 

• [Name, Title] 

For any questions or additional agenda items, please contact [Contact Information]. 


