Date: [Insert Date]
[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient's Name]
[Department/Office]
[Institution Name]
[Institution Address]
[City, State, Zip Code]
Subject: Inquiry Regarding Financial Aid Application
Eligibility
Dear [Recipient's Name],
| hope this message finds you well. I am writing to inquire about my eligibility for financial aid
as | prepare to submit my application for the [specific program or academic year]. | would
greatly appreciate any information you can provide regarding the criteria and processes involved.
Given my circumstances, | am particularly interested in understanding:
e What documents are required to assess my eligibility?
o Are there specific deadlines I should be aware of?

e What factors are considered in determining eligibility for aid?

Thank you for your assistance. | look forward to your prompt response so | can proceed
accordingly.

Best regards,
[Your Name]

[Your Student ID (if applicable)]



