
Bank Account Reconciliation Statement 

Date: [Insert Date] 

Account Holder Information 

Name: [Your Name] 

Address: [Your Address] 

Account Number: [Your Account Number] 

Reconciliation Statement 

Description Amount Notes 

Bank Statement Balance [Bank Statement Balance]  

Add: Deposits in Transit [Amount]  

Less: Outstanding Checks - [Amount]  

Adjusted Balance [Adjusted Balance]  

Notes 

[Any additional notes regarding transactions or discrepancies] 

Prepared By 

[Your Name] 

[Your Signature] 

Thank you for managing your personal finances responsibly. 


