
Bank Account Reconciliation Statement 

Date: [Insert Date] 

To: [Bank Name] 

Branch: [Branch Name] 

Address: [Branch Address] 

 

Subject: Bank Account Reconciliation Statement for Loan Application 

 

Dear [Bank Manager's Name], 

I am writing to provide a bank account reconciliation statement in support of my loan 

application. Below are the details of my account reconciliation: 

 

Account Information 

Account Holder Name: [Your Name] 

Account Number: [Your Account Number] 

Account Type: [Savings/Current] 

 

Reconciliation Summary 

Description Amount ($) 

Balance as per Bank Statement [Bank Statement Balance] 

Add: Deposits in Transit [Deposits Amount] 

Less: Outstanding Checks [Outstanding Checks Amount] 

Adjusted Bank Balance [Adjusted Balance] 

 



Attached herewith are the relevant bank statements and documents verifying the above 

reconciliation for your reference. 

Thank you for considering my loan application. Should you have any questions or require further 

information, please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

 

Sincerely, 

[Your Name] 

[Your Address] 

[Your City, State, Zip] 


