
Request Letter for Establishing Corporate Account 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Bank's Name] 

[Bank's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the establishment of a corporate account with [Bank's Name] for 

[Your Company Name]. As we are expanding our operations and wish to manage our financial 

transactions more efficiently, we believe that a corporate account will greatly benefit our 

company. 

We are prepared to provide any necessary documentation and information required for the 

account setup. The corporate account will aid us in streamlining our finances, managing 

expenses, and facilitating smooth transactions with our clients and vendors. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 



[Your Position] 

[Your Company Name] 


