
Official Request for Corporate Account 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Bank's Name] 

[Bank's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the establishment of a corporate account for [Your Company 

Name] with [Bank's Name]. As we expand our operations, it has become essential for us to 

manage our financial transactions more efficiently. 

Our company is dedicated to [briefly describe your business and its objectives]. We believe that 

establishing a corporate account with your esteemed bank will enhance our banking experience 

and facilitate our financial operations. 

Please find attached the necessary documents required to process our request. We kindly ask for 

your prompt attention to this matter and look forward to your positive response. 

Thank you for considering our request. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


