
Invitation to Budget Review Meeting 

Dear [Recipient's Name], 

We are pleased to invite you to a Budget Review Meeting scheduled for [Date] at [Time]. The 

purpose of this meeting is to discuss our financial audit services and review the allocated budget 

for the upcoming fiscal year. 

Your input is invaluable, and we look forward to your participation in this important discussion. 

Please confirm your attendance by [RSVP Date]. 

Meeting Details: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location/Online Link] 

Thank you, and we look forward to seeing you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


