
Budget Recommendation Report for 

Consultancy Service 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Budget Recommendation for Consultancy Services 

Introduction 

This report outlines recommendations for the budget allocation necessary to engage consultancy 

services for [specific purpose]. 

Background 

[Briefly describe the context and need for consultancy services.] 

Recommendations 

1. Consultancy Service 1: [Description] - Estimated Cost: [amount] 

2. Consultancy Service 2: [Description] - Estimated Cost: [amount] 

3. Consultancy Service 3: [Description] - Estimated Cost: [amount] 

Total Budget Recommendation 

The total recommended budget for the consultancy services is [total amount]. This budget is 

essential to ensure the successful completion of [project/initiative]. 

Conclusion 

We believe that investing in these consultancy services will provide significant value and 

expertise to our organization. We appreciate your consideration of this recommendation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


