[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Institution's Name]

[Institution's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the procedures for transferring
savings bonds. | would greatly appreciate any guidance on the necessary steps and
documentation required for this process.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



