
Request for Change to Fixed Utility Billing 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally request a change to my current utility billing method from variable to 

fixed billing. My account details are as follows: 

Account Holder Name: [Insert Name]  

Account Number: [Insert Account Number]  

Service Address: [Insert Address]  

After careful consideration, I believe that fixed billing will provide more predictability in my 

monthly expenses and help me manage my budget more effectively. I kindly ask that you process 

this request at your earliest convenience. 

If you require any further information or documentation to process my request, please do not 

hesitate to contact me at [Insert Phone Number] or [Insert Email Address]. 

Thank you for your attention to this matter. I look forward to your positive response. 

Sincerely, 

[Insert Your Name] 

[Insert Your Address] 


