
Request to Update Bank Account Name 

Date: [Insert Date] 

To: [Bank Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Bank Manager's Name], 

I am writing to request an update to the name associated with my bank account due to my recent 

gender transition. 

My current account details are as follows: 

• Account Name: [Current Name] 

• Account Number: [Account Number] 

I would like to change the name on my account to [New Name], effective immediately. 

Enclosed are the following documents to support my request: 

• A copy of my name change certificate 

• A copy of my updated identification 

Thank you for your assistance with this matter. Please let me know if you require any further 

information. 

Sincerely, 

[Your Current Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 


