Account Statement Reconciliation Dispute

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient Name],

I am writing to formally dispute several discrepancies I have noted on my account statement
dated [Insert Statement Date].

After reviewing the statement, | found the following discrepancies:
« [Discrepancy 1: Description and Amount]
o [Discrepancy 2: Description and Amount]

« [Discrepancy 3: Description and Amount]

| kindly request a review of these items and an explanation of the discrepancies. Attached are
copies of the relevant documents to support my claims.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



