Urgent Overdraft Situation Notice

Date: [Insert Date]

To: [Recipient's Name]

[Bank Name]

[Bank Address]

Dear [Recipient's Name],

We are writing to inform you that your account with us, [Account Number], has entered an
overdraft situation. As of [Date], your account balance is [Overdraft Amount], which exceeds
your available funds.

We recommend addressing this matter urgently to avoid further fees or potential negative
impacts on your credit. Please take the necessary steps to deposit funds into your account or

contact us to discuss possible solutions.

If you have any questions or require assistance, do not hesitate to reach out to our customer
service department at [Customer Service Phone Number] or [Customer Service Email].

Thank you for your attention to this urgent matter.
Sincerely,

[Your Name]

[Your Position]

[Bank Name]



