Monetary Shortfall Notification

Date: [Insert Date]
Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you of a monetary shortfall that
has occurred in your account.

As of [Insert Date], your account shows a deficiency of [Insert Amount]. This shortfall may be
attributed to [briefly describe reason, e.g., "unexpected expenses™ or “increased withdrawals"].

To rectify this issue, we recommend taking the following actions:
« Review your recent transactions.
o Consider adjusting your budget to accommodate this deficit.

o Deposit additional funds by [Insert Deadline] to avoid further complications.

If you have any questions or need assistance in resolving this issue, please don't hesitate to
contact us at [Insert Contact Information].

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



