
Insufficient Funds Advisory 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

We are writing to inform you that your recent transaction attempt on [insert date of transaction] 

could not be processed due to insufficient funds in your account. The details of the transaction 

are as follows: 

• Transaction Amount: $[Insert Amount] 

• Transaction Date: [Insert Date] 

• Reference Number: [Insert Reference Number] 

Please ensure that you have sufficient funds in your account to process future transactions. We 

recommend checking your balance before making purchases or payments. 

If you believe this is an error or have any questions, please do not hesitate to contact our 

customer service at [Insert Contact Number] or [Insert Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Contact Information] 


