Utility Budget Planning Guide for Small
Businesses

Date: [Insert Date]

To: [Business Owner's Name]

From: [Your Organization's Name]

Dear [Business Owner's Name],

We are pleased to present you with our Utility Budget Planning Guide, designed specifically for

small businesses like yours. Proper management of utility expenses is crucial for maintaining
your business's financial health.

Understanding Your Utility Bills

Begin by reviewing your past utility bills to identify your average monthly usage and costs. This
will give you a baseline for budgeting.

Setting a Budget

Create a budget based on your historical data. Consider seasonal variations that may affect utility
usage.

Cost-Saving Tips
o Implement energy-efficient practices.

« Consider renewable energy options.
e Regularly maintain equipment to ensure efficiency.

Resources

We have included additional resources that provide more insights on managing utility expenses
effectively.

For any further assistance or questions, please feel free to reach out to us.
Best Regards,

[Your Name]



[Your Position]
[Your Organization's Name]

[Contact Information]



