
Important Notice: Upcoming Utility 

Maintenance Visit 

Dear [Resident's Name], 

We would like to inform you that a maintenance visit for utility services is scheduled for [Date] 

between [Start Time] and [End Time]. 

This visit is necessary to ensure the safety and reliability of our services, and we appreciate your 

cooperation during this time. 

Please ensure that access to your property is available for our maintenance team. If you have any 

questions or concerns, feel free to contact us at [Contact Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


