
Utility Assessment Scheduling Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you that a routine utility assessment has been scheduled for your 

property located at [Property Address]. This assessment is part of our commitment to ensuring 

the reliability and safety of our utility services. 

The assessment is scheduled for [Date and Time]. During this time, our team will evaluate the 

utility services provided to your property and address any necessary maintenance or upgrades. 

Please ensure that access to your property is facilitated during the scheduled time frame. If you 

have any concerns or require rescheduling, feel free to contact our office at [Contact 

Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Company Name]  

[Contact Information] 


