
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

We are writing to express our heartfelt gratitude for your exceptional commitment and 

outstanding teamwork as a volunteer at [Hospital Name]. Your dedication to serving our patients 

and supporting our staff has made a significant impact on our community. 

Your willingness to collaborate with fellow volunteers and healthcare professionals exemplifies 

the spirit of teamwork and compassion that we strive for at [Hospital Name]. It is volunteers like 

you who help create a warm and healing environment for everyone we serve. 

As a token of our appreciation, we would like to formally recognize your efforts during [specific 

event/period]. Your contributions have not gone unnoticed, and we are truly grateful for the 

positive energy you bring to our team. 

Thank you once again for your dedication and selflessness. We look forward to seeing you 

continue to thrive in our volunteer program. 

Sincerely, 

[Your Name]  

[Your Title]  

[Hospital Name]  

[Contact Information] 


