
Workplace Injury Prevention Policy Update 

Date: [Insert Date] 

To: [Employee/Team Name] 

From: [Your Name/Your Position] 

Subject: Update on Workplace Injury Prevention Policy 

Dear [Employee/Team Name], 

We are committed to maintaining a safe and healthy work environment for all our employees. As 

part of this commitment, we have reviewed and updated our Workplace Injury Prevention Policy 

to enhance safety measures and ensure compliance with the latest regulations. 

The key updates to the policy are as follows: 

• Updated training requirements for all employees. 

• Implementation of new safety protocols in high-risk areas. 

• Enhanced reporting procedures for near misses and injuries. 

• Regular safety audits to identify potential hazards. 

Please take the time to review the updated policy document attached to this message. It is crucial 

for each of you to understand these changes and how they apply to your work. 

If you have any questions or require further clarification, please feel free to reach out to me 

directly. 

Thank you for your attention to this important matter and for your continued commitment to 

workplace safety. 

Sincerely, 

[Your Name] 

[Your Position] 


