Request to Attend Diabetes Management Seminar

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Company/Organization Name]

[Company/Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to request permission to attend the upcoming
Diabetes Management Seminar scheduled for [date] at [location]. This seminar presents a
valuable opportunity for me to enhance my knowledge and skills in managing diabetes
effectively.

As someone who is committed to improving patient care and outcomes, | believe that attending
this seminar will provide significant insights into the latest advancements in diabetes treatment
and management strategies. | am particularly interested in the sessions covering [specific topics

of interest].

| assure you that my attendance will not interfere with my current duties, and | will ensure that
all responsibilities are managed in my absence.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]



