
Speech Therapy Achievement Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Speech Therapy Progress Report for [Patient's Name] 

Dear [Recipient Name], 

I am writing to provide you with an update on the speech therapy progress made by [Patient's 

Name] during the therapy sessions conducted from [Start Date] to [End Date]. 

Summary of Achievements: 

• Improved articulation of difficult sounds: [Specify sounds] 

• Increased vocabulary by [Number] words 

• Enhanced sentence structure and complexity 

• Demonstrated ability to follow directions and engage in conversation 

• Progress in fluency and reduction of stuttering episodes 

Goals for Next Sessions: 

• Continue to expand vocabulary related to [Specific Theme] 

• Focus on articulation of [Specific Sounds] 

• Practice conversational skills through structured play activities 

• Increase awareness and self-monitoring skills during speech 

Overall, [Patient's Name] has shown remarkable progress, and I am optimistic about their 

continued development in speech therapy. 

If you have any questions or would like to discuss this report further, please do not hesitate to 

contact me. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


