Summary Notes from Palliative Care
Planning Meeting

Date: [Insert Date]
Participants:
o [Participant Name 1]

o [Participant Name 2]
o [Participant Name 3]

Objectives of the Meeting

[Briefly outline the objectives of the meeting.]

Discussion Points

1. [Discussion Point 1]
2. [Discussion Point 2]
3. [Discussion Point 3]

Action Items

e [Action Item 1 with responsible person and due date]
e [Action Item 2 with responsible person and due date]
e [Action Item 3 with responsible person and due date]

Next Meeting

Date: [Insert Next Meeting Date]
Location: [Insert Location]
Prepared by: [Your Name]

[Your Contact Information]



