
Quarterly Financial Highlights Update 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Quarterly Financial Highlights for [Insert Quarter] 

 

Dear [Recipient Name], 

We are pleased to present the financial highlights for the quarter ended [Insert Date]. 

Key Financial Metrics: 

• Revenue: $[Insert Amount] ([Insert Percentage] % change from last quarter) 

• Net Profit: $[Insert Amount] ([Insert Percentage] % change from last quarter) 

• Operating Margin: [Insert Percentage] % 

• EBITDA: $[Insert Amount] 

Highlights: 

- [Highlight 1] 

- [Highlight 2] 

- [Highlight 3] 

 

We appreciate your continued support and trust in our company. Please feel free to reach out if 

you have any questions. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


