
Online Consultation Scheduling 

Dear [Client's Name], 

Thank you for your interest in scheduling an online consultation with us. We are pleased to offer 

you the following available time slots: 

• [Date 1] - [Time 1] (Time Zone) 

• [Date 2] - [Time 2] (Time Zone) 

• [Date 3] - [Time 3] (Time Zone) 

Please reply to this email with your preferred date and time, and we will confirm the 

appointment. 

If you have any questions or need further assistance, feel free to reach out. 

Looking forward to your response! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


