
Appointment Request for Specialist Consultation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Specialist's Office/Clinic Name]  

[Office Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request an appointment for a consultation with [Specialist's Name] regarding 

[briefly state your health concern or reason for consultation]. 

Due to [briefly explain any urgency or specific needs], I would greatly appreciate the opportunity 

to schedule a visit at your earliest convenience. I am available on [list your available dates and 

times], but I am willing to accommodate your schedule as needed. 

Thank you for considering my request. I look forward to your prompt response and hope to 

discuss this further. 

Sincerely, 

[Your Name] 


