
Patient No-Show Acknowledgment 

Dear [Patient's Name], 

We noticed that you missed your scheduled appointment on [Date]. We understand that things 

can come up, and we want to ensure that you receive the care you need. 

If you would like to rebook your appointment, please contact our office at [Office Phone 

Number], or you can reply to this email with your preferred times. Our available slots are as 

follows: 

• [Date & Time Option 1] 

• [Date & Time Option 2] 

• [Date & Time Option 3] 

Thank you for understanding. We look forward to seeing you soon! 

Sincerely, 

[Your Name] 

[Your Title] 

[Clinic Name] 

[Contact Information] 


