
Reminder: Upcoming Medical Training 

Session 

Dear [Name], 

This is a friendly reminder of the upcoming medical training session scheduled for: 

Date: [Date] 

Time: [Time] 

Location: [Location] 

Please ensure that you arrive on time and bring any necessary materials. Your participation is 

essential for a successful training. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


