
Utility Account Information Modification Request 

Date: [Insert Date] 

To: [Utility Company Name] 

Address: [Utility Company Address] 

Account Number: [Your Account Number] 

Dear [Utility Company Customer Service], 

I am writing to request a modification to my utility account information associated with the 

above account number. Please update the following details: 

Current Information: 

Name: [Your Current Name] 

Address: [Your Current Address] 

Phone Number: [Your Current Phone Number] 

New Information: 

Name: [Your New Name] 

Address: [Your New Address] 

Phone Number: [Your New Phone Number] 

Please process this request at your earliest convenience. If you require any further information or 

documentation, feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Full Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


