
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Subject: Sponsorship Opportunity for [Conference Name] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to seek your support as we prepare for the 

upcoming [Conference Name], scheduled for [Date] at [Location]. This international conference 

will bring together experts, professionals, and enthusiasts in the field of [Conference Topic] to 

share insights, strategies, and innovations. 

We expect an attendance of over [number] participants, including [mention notable attendees or 

speakers]. This presents an excellent opportunity for your organization to showcase its 

commitment to [mention relevant fields or goals]. We believe that your involvement as a sponsor 

will significantly enhance the event's impact and visibility. 

We offer various sponsorship levels, including [list the levels and benefits]. We would be thrilled 

to discuss a customized sponsorship package that aligns with your marketing goals. 



Thank you for considering this opportunity to support [Conference Name]. We look forward to 

the possibility of partnering with you to make this event a great success. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address] for any further questions or to 

discuss our proposal in detail. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


