
Poster Presentation Submission 

Date: [Insert Date] 

Organizing Committee, 

[Conference Name] 

[Conference Address] 

Dear Committee Members, 

I am writing to submit my poster presentation for consideration at the upcoming [Conference 

Name], scheduled for [Conference Dates] in [Location]. The title of my poster is "[Poster Title]," 

and it is based on my research focused on [Briefly describe the research topic]. 

The key findings of my research include [Briefly outline key findings]. I believe this work will 

contribute significantly to the discussions at the conference and foster further collaboration 

within the [specific field] community. 

Attached to this letter, you will find a PDF version of my poster along with a brief biography. I 

have also included my contact information should you require any additional details or 

clarifications. 

Thank you for considering my submission. I look forward to the opportunity to present my work 

at [Conference Name] and engage with fellow researchers and attendees. 

Sincerely, 

[Your Name] 

[Your Affiliation] 

[Your Email] 

[Your Phone Number] 


