
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Business Name] 

[Business Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization] to invite 

[Business Name] to become a sponsor for our upcoming Puzzle Competition scheduled on 

[Event Date]. This event aims to bring together puzzle enthusiasts from the community while 

promoting teamwork, critical thinking, and creativity. 

Your support as a sponsor will not only highlight [Business Name] as a key contributor to 

community engagement but will also enhance your brand visibility among participants and 

attendees. We anticipate approximately [number of participants] participants, alongside family 

and friends, providing an excellent opportunity for networking and brand exposure. 

We have various sponsorship levels, including [List Sponsorship Levels and Benefits], and we 

would be thrilled to discuss how we can work together for mutual benefit. We are also open to 

discussing any ideas you might have that could align with your marketing goals. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

[Business Name] to make this event a success. Please feel free to reach me at [Your Phone 

Number] or [Your Email Address] to discuss further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


