Invitation to Special Guest Speaker
Workshop

Dear [Recipient's Name],

We are excited to invite you to our upcoming workshop featuring [Guest Speaker's Name], a
renowned expert in [Guest Speaker's Field/Industry]. This is a fantastic opportunity to gain
insights and knowledge from a leader in the field.

Workshop Details

o Date: [Date]

e Time: [Start Time] - [End Time]
e Location: [Venue/Address]

e Topic: [Workshop Topic/Theme]

Please confirm your attendance by [RSVP Date]. We look forward to your participation!

Best regards,

[Your Name]

[Your Position]
[Your Organization]
[Contact Information]



