
Request for Volunteers 

Dear [Recipient's Name], 

We are excited to announce our upcoming fundraising event, [Event Name], which will take 

place on [Date] at [Location]. This event aims to support [Cause/Organization], and we are in 

need of enthusiastic volunteers to help make it a success. 

We are looking for individuals who can assist in various roles, including: 

• Event setup and breakdown 

• Registration and check-in 

• Managing activities and booths 

• Providing refreshments 

• Cleanup after the event 

Volunteers will receive [mention any incentives, e.g., free t-shirts, food, community service 

hours], and most importantly, the chance to make a positive impact in our community. 

If you are interested in volunteering, please contact us at [Your Email] or [Your Phone Number] 

by [RSVP Deadline]. We would greatly appreciate your support and involvement! 

Thank you for considering this opportunity to make a difference! 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Organization Name] 

[Contact Information] 


